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Taiwan Hon Chuan Enterprise Co., Ltd 

Rules and Procedures for Shareholders' Meeting 

 

              Date：2023.05.31 (Amended) 

 

Article 1    Shareholders' Meeting of the Company (the "Meeting") shall be conducted in 

accordance with the Rules and Procedures for Shareholders’ Meeting 

(“Rules”). Any matters not provided herein shall be handled in accordance 

with the Articles of Incorporation, Company Law, and other relevant laws and 

regulation. 

 

Article 2    Unless otherwise provided by law or regulation, the Company's shareholders 

meetings shall be convened by the board of directors. 

 

            Unless otherwise provided by the Regulations Governing the Administration 

of Shareholder Services of Public Companies, the Company convenes a 

virtual shareholders meeting, which shall be specified in its Articles of 

Incorporation. It shall obtain approval by a majority vote of the directors in 

attendance at a board of directors meeting attended by two-thirds or more of 

the directors before proceeding to convene the meeting. 

 

            Changes to how the Company convenes its shareholders meeting shall be 

resolved by the board of directors, and shall be made no later than mailing of 

the shareholders meeting notice. 

 

Article 3    The Company shall specify in its shareholders meeting notices the time 

during which attendance registrations for shareholders, solicitors and proxies 

(collectively "shareholders") will be accepted, the place to register for 

attendance, and other matters for attention. 

 

The time for shareholders to register, as stated in the preceding paragraph, 

shall start at least 30 minutes prior to the time the Meeting commences. The 

place for registration shall be clearly marked and a sufficient number of 

qualified staffs shall be assigned to handle the registrations. For virtual 

shareholders meetings, shareholders shall begin to register on the virtual 

meeting platform 30 minutes before the meeting starts. Shareholders 
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completing registration will be deemed as attend the shareholders meeting in 

person. 

 

Shareholders shall attend shareholders’ meetings based on attendance 

cards, sign-in cards, or other certificates of attendance. The Company may 

not arbitrarily add requirements for other documents beyond those showing 

eligibility to attend presented by shareholders. Solicitors soliciting proxy 

forms shall also bring identification documents for verification. The Company 

shall prepare an attendance book for shareholders to sign, or attending 

shareholders may hand in a sign-in card in lieu of signing on the attendance 

book. 

 

When the government or a legal entity is a shareholder, it may be 

represented by more than one representative at Meeting. 

When a legal entity is appointed to attend as proxy, it may designate only 

one representative to attend the Meeting. 

 

In the event of a virtual shareholders meeting, shareholders wishing to attend 

the meeting online shall register with the Company two days before the 

meeting date. 

 

In the event of a virtual shareholders meeting, the Company shall upload the 

meeting agenda book, annual report and other meeting materials to the 

virtual meeting platform at least 30 minutes before the meeting starts, and 

keep this information disclosed until the end of the meeting. 

 

Article 3-1  To convene a virtual shareholders meeting, the Company shall include the 

follow particulars in the shareholders meeting notice: 

1. How shareholders attend the virtual meeting and exercise their rights. 

2. Actions to be taken if the virtual meeting platform or participation in the 

virtual meeting is obstructed due to natural disasters, accidents or other 

force majeure events, at least covering the following particulars: 

A. To what time the meeting is postponed or from what time the 

meeting will resume if the above obstruction continues and cannot 

be removed, and the date to which the meeting is postponed or on 

which the meeting will resume. 

B. Shareholders not having registered to attend the affected virtual 
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shareholders meeting shall not attend the postponed or resumed 

session. 

C. In case of a hybrid shareholders meeting, when the virtual meeting 

cannot be continued, if the total number of shares represented at 

the meeting, after deducting those represented by shareholders 

attending the virtual shareholders meeting online, meets the 

minimum legal requirement for a shareholder meeting, then the 

shareholders meeting shall continue. The shares represented by 

shareholders attending the virtual meeting online shall be counted 

towards the total number of shares represented by shareholders 

present at the meeting, and the shareholders attending the virtual 

meeting online shall be deemed abstaining from voting on all 

proposals on meeting agenda of that shareholders meeting. 

D. Actions to be taken if the outcome of all proposals have been 

announced and extraordinary motion has not been carried out. 

3. To convene a virtual-only shareholders meeting, appropriate alternative 

measures available to shareholders with difficulties in attending a virtual 

shareholders meeting online shall be specified. In addition to the 

regulations of Article 44-9, paragraph 6 of the Regulations Governing the 

Administration of Shareholder Services of Public Companies, the 

Company at least provided for shareholders connection equipment and 

assistance. It shall specify a period of shareholders applying to the 

Company and other matters for attention. 

 

Article 4    Chairman shall call the Meeting to order at the time scheduled for the 

Meeting and disclose information concerning the number of nonvoting shares 

and number of shares represented by shareholders attending the Meeting. If 

the number of shares represented by the shareholders present at the 

Meeting has not yet constituted the quorum at the time scheduled for the 

Meeting, the chairman may postpone the time for the Meeting. The 

postponements shall be limited to two times at the most and Meeting shall 

not be postponed for longer than one hour in the aggregate. If after two 

postponements no quorum can yet be constituted but the shareholders 

present at the Meeting represent more than one - third of the total 

outstanding shares, tentative resolutions may be made in accordance with 

Section 1 of Article 175 of the Company Law of the Republic of China. The 

aforesaid tentative resolutions shall be executed in accordance with relevant 
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provisions of the Company Law of the Republic of China ; all shareholders 

shall be notified of the tentative resolution and another shareholders meeting 

shall be convened within one month. In the event of a virtual shareholders 

meeting, shareholders intending to attend the meeting online shall re-register 

to the Company in accordance with Article 3.  

 

If the quorum is not met after two postponements as referred to in the 

preceding paragraph and the attending shareholders still represent less than 

one third of the total number of issued shares, the chair shall declare the 

meeting adjourned. In the event of a virtual shareholders meeting, the 

Company shall also declare the meeting adjourned at the virtual meeting 

platform. 

 

If during the process of the Meeting the number of outstanding shares 

represented by the shareholders present becomes sufficient to constitute the 

quorum, the chairman may submit the tentative resolutions to the Meeting for 

approval in accordance with Article 174 of the Company Law of the Republic 

of China. 

 

Article 5    The agenda of the Meeting shall be set by the Board of Directors if the 

Meeting is convened by the Board of Directors. Unless otherwise resolved at 

the Meeting, the Meeting shall proceed in accordance with the agenda. The 

above provision applies mutatis mutandis to cases where the Meeting is 

convened by any person, other than the Board of Directors, entitled to 

convene such Meeting. 

 

Article 6    During the Meeting, the chairman may, at his discretion, set time for 

intermission. If a force majeure event occurs, the chair may rule the meeting 

temporarily suspended and announce a time when, in view of the 

circumstances, the meeting will be resumed. 

 

            If the meeting venue is no longer available for continued use and not all of 

the items (including extraordinary motions) on the meeting agenda have 

been addressed, the shareholders meeting may adopt a resolution to resume 

the meeting at another venue. 

 

            A resolution may be adopted at a shareholders meeting to defer or resume 
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the meeting within five days in accordance with Article 182 of the Company 

Act. 

 

Article 7    Except the motions enumerated on the agenda, any new motion, or any 

amendment or alternative for one motion shall be seconded by other 

shareholders. 

 

Article 8    When a shareholder present at the Meeting wishes to speak, a Speech Note 

should be filled out with summary of the speech, the shareholder's number 

(or the number of Attendance Card) and the name of the shareholder. The 

sequence of speeches by shareholders should be decided by the chairman. 

If a corporate shareholder designates two or more representatives to attend 

the Meeting, only one representative can speak for each discussion item. 

 

If any shareholder present at the Meeting submits a Speech Note but does 

not speak, no speech should be deemed to have been made by such 

shareholder. In case the contents of the speech of a shareholder are 

inconsistent with the contents of the Speech Note, the contents of actual 

speech shall prevail.  Unless otherwise permitted by the chairman and the 

shareholder in speaking, no shareholder shall interrupt the speeches of the 

other shareholders; otherwise the chairman shall stop such interruption. 

 

After an attending shareholder has spoken, the chair may respond in person 

or direct relevant personnel to respond. 

 

Where a virtual shareholders meeting is convened, shareholders attending 

the virtual meeting online may raise questions in writing at the virtual meeting 

platform from the chair declaring the meeting open until the chair declaring 

the meeting adjourned. No more than two questions for the same proposal 

may be raised. Each question shall contain no more than 200 words. The 

regulations in paragraphs 1 to 2do not apply. 

 

As long as questions so raised in accordance with the preceding paragraph 

are not in violation of the regulations or beyond the scope of a proposal, it is 

advisable the questions be disclosed to the public at the virtual meeting 

platform. 
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Article 9    The Chairman of the Board of Directors shall be the chairman presiding at 

the Meeting in the case that the Meeting is convened by the Board of 

Directors. If, for any reason, the Chairman of the Board of Directors cannot 

preside at the Meeting, the Vice Chairman of the Board of Directors or one of 

the Directors shall preside at the Meeting. In the event that another person is 

entitled to convene the Meeting, such person shall be the chairman to 

preside at the Meeting. 

 

In the event that a director is appointed to chair a meeting as the substitute 

for the chairperson as mentioned in the preceding paragraph, such director 

shall be the one who has served as a director for a minimum of six months 

and who is fully aware of the Company’s financial standing. This same 

provision is equally mutatis mutandis applicable to an event where the 

chairperson is the representative of an institutional or corporate director. 

 

Article 10   The Company may invite its lawyers, CPAs or other related persons to attend 

the Meeting. The staff handling affairs of the Meeting shall wear identification 

cards or badges. 

 

Article 11   Unless otherwise permitted by the chairman, each shareholder shall not, for 

each discussion item, speak more than two times (each time not exceeding 5 

minutes). In case the speech of any shareholder violates the above provision 

or exceeds the scope of the discussion item, the chairman may stop the 

speech of such shareholder. 

 

Article 12   The chairman may announce to end the discussion of any resolution and go 

into voting if the Chairman deems it appropriate. 

 

Article 13   If there is an amendment or alternative for one motion, the chairman may 

combine the amendment or alternative into the original motion, and decide 

the orders for resolution. If any one of them has been resolved, the others 

shall be deemed rejected and no further voting is necessary. 

 

Article 14   The person(s) supervising the casting of votes and counting the ballots shall 

be appointed by the chairman. The person(s) supervising the casting of 

votes shall be a shareholder(s). The result of voting shall be announced at 

the Meeting and written into records. 
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Article 15   The Company, beginning from the time it accepts shareholders’ registrations, 

shall make an uninterrupted audio and video recording of the registration 

procedure, the proceedings of the shareholders meeting, and the voting and 

vote counting procedures. 

 

The recorded materials of the preceding paragraph shall be retained for at 

least 1 year. If, however, a shareholder files a lawsuit pursuant to Article 189 

of the Company Act, the recording shall be retained until the conclusion of 

the litigation. 

 

Where a shareholders meeting is held online, the Company shall keep 

records of shareholder registration, sign-in, check-in, questions raised, votes 

cast and results of votes counted by the Company, and continuously audio 

and video record, without interruption, the proceedings of the virtual meeting 

from beginning to end. 

 

The information and audio and video recording in the preceding paragraph 

shall be properly kept by the Company during the entirety of its existence, 

and copies of the audio and video recording shall be provided to and kept by 

the party appointed to handle matters of the virtual meeting. 

 

In case of a virtual shareholders meeting, the Company is advised to audio 

and video record the back-end operation interface of the virtual meeting 

platform. 

 

Article 16   Unless otherwise provided by the Company Act or the Company's Articles of 

Incorporation, a resolution shall be adopted by a majority of the votes 

represented by the shareholders present at the meeting. At the time of a 

vote, for each proposal, the chair or a person designated by the chair shall 

first announce the total number of voting rights represented by the attending 

shareholders, followed by a poll of the shareholders. After the conclusion of 

the meeting, on the same day it is held, the results for each proposal, based 

on the numbers of votes for and against and the number of abstentions, shall 

be entered into the MOPS. 

 

When there is an amendment or an alternative to a proposal, the chair shall 
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present the amended or alternative proposal together with the original 

proposal and decide the order in which they will be put to a vote. When any 

one among them is passed, the other proposals will then be deemed 

rejected, and no further voting shall be required. 

Vote monitoring and counting personnel for the voting on a proposal shall be 

appointed by the chair, provided that all monitoring personnel shall be 

shareholders of the Company. 

 

Relevant motions shall be resolved by way of vote on a case-by-case basis 

with sufficient voting time allowed. 

 

Vote counting for shareholders’ meeting proposals or elections shall be 

conducted in public at the place of the shareholders meeting. Immediately 

after vote counting has been completed, the results of the voting, including 

the statistical tallies of the numbers of votes, shall be announced on-site at 

the meeting, and a record made of the vote.  

 

When the Company convenes a virtual shareholders meeting, after the chair 

declares the meeting open, shareholders attending the meeting online shall 

cast votes on proposals and elections on the virtual meeting platform before 

the chair announces the voting session ends or will be deemed abstained 

from voting. 

 

In the event of a virtual shareholders meeting, votes shall be counted at once 

after the chair announces the voting session ends, and results of votes and 

elections shall be announced immediately. 

 

When the Company convenes a hybrid shareholders meeting, if 

shareholders who have registered to attend the meeting online in 

accordance with Article 6 decide to attend the physical shareholders meeting 

in person, they shall revoke their registration two days before the 

shareholders meeting in the same manner as they registered. If their 

registration is not revoked within the time limit, they may only attend the 

shareholders meeting online. 

 

When shareholders exercise voting rights by correspondence or electronic 

means, unless they have withdrawn the declaration of intent and attended 
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the shareholders meeting online, except for extraordinary motions, they will 

not exercise voting rights on the original proposals or make any amendments 

to the original proposals or exercise voting rights on amendments to the 

original proposal. 

 

The election of directors at a shareholders meeting shall be held in 

accordance with the applicable election and appointment rules adopted by 

The Company, and the voting results shall be announced on-site 

immediately, including the names of those elected as directors and the 

numbers of votes with which they were elected, and the names of directors 

and supervisors not elected and number of votes they received. 

 

The ballots for the election referred to in the preceding paragraph shall be 

sealed with the signatures of the monitoring personnel and kept in proper 

custody for at least one year. If, however, a shareholder files a lawsuit 

pursuant to Article 189 of the Company Act, the ballots shall be retained until 

the conclusion of the litigation. 

 

Article 17   Matters relating to the resolutions of a shareholders meeting shall be 

recorded in the meeting minutes. The meeting minutes shall be signed or 

sealed by the chair of the meeting and a copy distributed to each 

shareholder within 20 days after the conclusion of the meeting. The meeting 

minutes may be produced and distributed in electronic form. 

 

            The Company may distribute the meeting minutes of the preceding 

paragraph by means of a public announcement made through the MOPS. 

 

          The meeting minutes shall accurately record the year, month, day, and place 

of the meeting, the chair's full name, the methods by which resolutions were 

adopted, and a summary of the deliberations and their voting results 

(including the number of voting rights), and disclose the number of voting 

rights won by each candidate in the event of an election of directors. The 

minutes shall be retained for the duration of the existence of the Company. 

 

          Where a virtual shareholders meeting is convened, in addition to the 

particulars to be included in the meeting minutes as described in the 

preceding paragraph, the start time and end time of the shareholders 
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meeting, how the meeting is convened, the chair's and secretary's name, and 

actions to be taken in the event of disruption to the virtual meeting platform or 

participation in the meeting online due to natural disasters, accidents or other 

force majeure events, and how issues are dealt with shall also be included in 

the minutes. 

 

          When convening a virtual-only shareholder meeting, other than compliance 

with the requirements in the preceding paragraph, The Company shall 

specify in the meeting minutes alternative measures available to 

shareholders with difficulties in attending a virtual-only shareholders meeting 

online. 

 

Article 18   On the day of a shareholders meeting, the Company shall compile in the 

prescribed format a statistical statement of the number of shares obtained by 

solicitors through solicitation, the number of shares represented by proxies 

and the number of shares represented by shareholders attending the 

meeting by correspondence or electronic means, and shall make an express 

disclosure of the same at the place of the shareholders meeting. In the event 

a virtual shareholders meeting, the Company shall upload the above meeting 

materials to the virtual meeting platform at least 30 minutes before the 

meeting starts, and keep this information disclosed until the end of the 

meeting. 

 

          During the Company’ s virtual shareholders meeting, when the meeting is 

called to order, the total number of shares represented at the meeting shall 

be disclosed on the virtual meeting platform. The same shall apply whenever 

the total number of shares represented at the meeting and a new tally of 

votes is released during the meeting. 

 

          If matters put to a resolution at a shareholders meeting constitute material 

information under applicable laws or regulations or under Taiwan Stock 

Exchange Corporation (or Taipei Exchange Market) regulations, the 

Company shall upload the content of such resolution to the MOPS within the 

prescribed time period. 

 

Article 19   In the event of a virtual shareholders meeting, the Company shall disclose 

real-time results of votes and election immediately after the end of the voting 
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session on the virtual meeting platform according to the regulations, and this 

disclosure shall continue at least 15 minutes after the chair has announced 

the meeting adjourned. 

 

Article 20   When the Company convenes a virtual-only shareholders meeting, both the 

chair and secretary shall be in the same location, and the chair shall declare 

the address of their location when the meeting is called to order. 

 

Article 21   In the event of a virtual shareholders meeting, when declaring the meeting 

open, the chair shall also declare, unless under a circumstance where a 

meeting is not required to be postponed to or resumed at another time under 

Article 44-20, paragraph 4 of the Regulations Governing the Administration of 

Shareholder Services of Public Companies, if the virtual meeting platform or 

participation in the virtual meeting is obstructed due to natural disasters, 

accidents or other force majeure events before the chair has announced the 

meeting adjourned, and the obstruction continues for more than 30 minutes, 

the meeting shall be postponed to or resumed on another date within five 

days, in which case Article 182 of the Company Act shall not apply. 

   

            For a meeting to be postponed or resumed as described in the preceding 

paragraph, shareholders who have not registered to participate in the 

affected shareholders meeting online shall not attend the postponed or 

resumed session. 

            For a meeting to be postponed or resumed under the first paragraph, the 

number of shares represented by, and voting rights and election rights 

exercised by the shareholders who have registered to participate in the 

affected shareholders meeting and have successfully signed in the meeting, 

but do not attend the postpone or resumed session, at the affected 

shareholders meeting, shall be counted towards the total number of shares, 

number of voting rights and number of election rights represented at the 

postponed or resumed session. 

 

            During a postponed or resumed session of a shareholders meeting held 

under the first paragraph, no further discussion or resolution is required for 

proposals for which votes have been cast and counted and results have been 

announced, or list of elected directors. 
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            When the Company convenes a hybrid shareholders meeting, and the virtual 

meeting cannot continue as described in second paragraph, if the total 

number of shares represented at the meeting, after deducting those 

represented by shareholders attending the virtual shareholders meeting 

online, still meets the minimum legal requirement for a shareholder meeting, 

then the shareholders meeting shall continue, and not postponement or 

resumption thereof under the first paragraph is required. 

 

            Under the circumstances where a meeting should continue as in the 

preceding paragraph, the shares represented by shareholders attending the 

virtual meeting online shall be counted towards the total number of shares 

represented by shareholders present at the meeting, provided these 

shareholders shall be deemed abstaining from voting on all proposals on 

meeting agenda of that shareholders meeting. 

 

            When postponing or resuming a meeting according to the first paragraph, the 

Company shall handle the preparatory work based on the date of the original 

shareholders meeting in accordance with the requirements listed under 

Article 44-20, paragraph 7 of the Regulations Governing the Administration of 

Shareholder Services of Public Companies. 

 

            For dates or period set forth under Article 12, second half, and Article 13, 

paragraph 3 of Regulations Governing the Use of Proxies for Attendance at 

Shareholder Meetings of Public Companies, and Article 44-5, paragraph 2, 

Article 44-15, and Article 44-17, paragraph 1 of the Regulations Governing 

the Administration of Shareholder Services of Public Companies, the 

Company hall handle the matter based on the date of the shareholders 

meeting that is postponed or resumed under the first paragraph. 

 

Article 22   When convening a virtual-only shareholders meeting, the Company shall 

provide appropriate alternative measures available to shareholders with 

difficulties in attending a virtual shareholders meeting online. 

 

            In addition to the regulations of Article 44-9, paragraph 6 of the Regulations 

Governing the Administration of Shareholder Services of Public Companies, 

the Company at least provided for shareholders connection equipment and 

assistance. It shall specify a period of shareholders applying to the Company 
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and other matters for attention. 

 

Article 23   These Regulations shall take effect after having been submitted to and 

approved by a shareholders meeting. Subsequent amendments thereto shall 

be affected in the same manner. 


